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“Education is the key to unlock the golden door of freedom”.  
                                            George Washington Carver 
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From the Director! 
 
Dear Parents and Guardians, 
 
We hope you and your family are safe and healthy.  We want to welcome you, your child, and your family to 
the SISD Head Start/Early Head Start Program.  We are so excited that you chose our program for your 
educational experience. Quality early childhood education helps to set the foundation for lifelong learning 
and school success. It is our belief that working together with you is the key to the success of your child, 
your family, and our program. You are your child’s first and most important teachers! 
 
As we continue to work through some of the lasting effects of COVID-19 we would like to thank you in 
advance for your patience and understanding.  We have developed a COVID-19 Mitigation Policy that 
includes guidelines that the Head Start program will follow to keep our children, staff, and families safe. The 
plan will be available to all parents and staff.   
  
There are many opportunities available to you, as a parent, to become involved in your child’s education, 
and with the Saginaw ISD Head Start/Early Head Start program. You will have the opportunity to set goals 
for your child and your family, learn to be the best teacher for your child, and to meet Head Start staff and 
other parents. Families are always invited into the classrooms, to Parent Committee Meetings, and other 
program events. 
 
This handbook will help you to become familiar with the program and to answer questions you may have 
regarding policies and procedures. Head Start staff will be happy to answer any questions you may have. 
Welcome to Saginaw ISD Head Start/Early Head Start! We hope to see you often! 
 
Sincerely, 
 

Sabrina Jackson 
 

Sabrina Jackson 
Director of Early Childhood & Parenting Services 
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Head Start Symbol 
 

THE HEAD START SYMBOL TELLS A STORY… 
 

The two squares represent early childhood  The arrangement of the blocks 
by suggesting building blocks.    represent stairs by which this 

can be accomplished. 
 

 
The vertical strips represent 

the child and the parent. 
 

 
The arrow pointing upward represents  The colors red, white, and blue 
the direction out of poverty    represent the United States 
and on to the future.     and the many opportunities 
       it provides for its citizens. 
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You Are…………….. 
 
The “Sunshine” that puts a smile on your child’s face… 
 
You are the “Voice of Reason” that teaches your child-life is not a race… 
 
You are the “Heartbeat” that gives your child hope to secure his or her special 
place… 
 
You are the “Armor” that protects your child from the acts of 
evils-we call a disgrace… 
 
You are “Human”-your child will learn through life-but those five letter words that 
saves us-is better known as grace. 
 
To sum this up with a little pace-do know in your heart-a child’s 
“loving” mother and father cannot be replaced. 
 
 
 
Written by La’Tongela T. Daily, Family Services Advocate 
May 12, 2021 
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Value Statement: 
 
TOGETHER, WE THE STAFF, BOARD AND POLICY COUNCIL OF SAGINAW ISD HEAD START AND 
EARLY HEAD START, COMMIT TO MAKING A POSITIVE IMPACT IN OUR COMMUNITY, THROUGH 
BEHAVIORS THAT DEMONSTRATE OUR DEDICATION TO THESE VALUES IN CARING FOR OUR 
CUSTOMERS: 
 
Working Together:  We understand that teamwork is the foundation to our success. We respect diversity 
and treat all individuals as partners in accomplishing our common goals.  

Excellence:  We consistently provide the highest level of research-based services through hard work 
and constantly doing things better.  

Compassion:  We show kindness and consideration for the well-being of our families and their children. 

Accountability:  We are responsible for measurable outcomes to our communities, our organization, and 
to each other. 

Respect:  We are fair, honest and clear communicators to staff, families and community partners.  

Enthusiasm:  We project a spirit and attitude, which is positive and optimistic, in all aspects of our 
lives. 

 
W.E. C.A.R.E. 

 

 
Mission Statement: 

 
Our mission is to provide high quality 0-5 early childhood programs, developing school readiness skills 

and family engagement by working in partnership with parents and the community. 
 

Vision Statement: 
 
Our Vision is to be a national, state and local leader in an array of high quality, integrated early childhood 
programs, employing highly qualified & motivated staff using data and research-based practices to achieve 
measurable results for children and families. 
 

Foreword: 
 

This booklet is intended to provide you, the parent, with important information about the Saginaw ISD birth 
– five Preschool Programs.  Our programs are designed to meet the needs of you, your child and your 
family.  The information provided in this handbook can be helpful in developing an understanding, which will 
lead to a happy and successful preschool experience for both you and your child.  Please keep this 
handbook available and refer to it throughout the school year. 
 
We are happy to have you and your child in our program.  Please feel free to call your teacher, home visitor 
and /or Family Services Advocate if there is any way we can be of assistance to you at (989) 752-2193. 
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Covid-19 Information: 

 

Head Start/Early Head Start 

COVID-19 Mitigation Policy 

Saginaw ISD Head Start/Early Head Start will follow the current CDC and Saginaw County Health 

Departments guidelines for COVID-19 unless the Community Level is medium/high or high.  

For daily operations the Saginaw ISD Head Start/Early Head Start will continue to: 

 Stay up to date on vaccinations, including recommended booster doses. 

 Stay home when sick-exclude sick individuals from your facility 

 Maintain ventilation improvements where needed 

 Teach and reinforce handwashing and respiratory etiquette 

 Isolate confirmed COVID-19 cases and send them home 

 Continue testing of unvaccinated staff weekly until the Office of Head Start removes that 

requirement- The CDC no longer recommends screening testing. 

 Clean and disinfect surfaces with appropriate sanitizing agent daily. 

Saginaw ISD Head Start/Early Head Start will review COVID-19 Community Levels provided by the CDC 

and our Local Health Department. 

We must follow all procedures as stated above in addition to looking at community levels listed below 

with actions to follow based on the CDC and Saginaw County Department of Public Health and current 

members of the Health Services Advisory Committee. 

Click the link below for current community levels: 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/covid-by-county.html  

To help improve the community transmission levels, Saginaw ISD Head Start/Early Head Start will: 

MEDIUM/HIGH Community Level HIGH Community level 

 Wear a high-quality mask or respirator 

(e.g., N95) when indoor in public per 

CDC, universal masking is recommended  

 Diagnostic testing can be offered for 

students and staff with COVID-19 

symptoms; routine screening testing is 

not recommended by the CDC 

 Continue to promote vaccinations 

 Exclude-symptomatic or infected persons 

 Continue to promote vaccinations 

 Stay home when sick 

 Isolate symptomatic or infected persons  

 Wear a high quality mask or respirator per CDC 

Universal masking is recommended. 

 Diagnostic testing can be offered for students and 

staff with COVID-19 symptoms; routine screening 

testing is not recommended by the CDC 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/covid-by-county.html
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 Ensure individuals with COVID-19 are 

isolated from others and do not attend 

school until they have completed the 5-

day isolation period 

 

 Screening testing can be considered for high-risk  

 Avoid non-essential activities such as indoor sports 

and extracurricular activities where you could be 

exposed per CDC.  

 Work with Saginaw County Health Department when 

an outbreak is identified in the school.  

Current CDC COVID-19 guidance can be found by clicking the link below: 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-childcare-
guidance.html  

Rev.2/8/23.CMP 

 
 
 
 
 

 
 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-childcare-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-childcare-guidance.html
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Important Dates: 
 

September 5, 2023...................................................................................................................... First full day of class 
September 18-September 12, 2023 ........................................................................................................... Parent Club 
September 26, 2023................................................................................................................. Policy Council Meeting 
October 9 – 12, 2023 ....................................................................................................................... Parent Club Week 
October 20, 2023 ............................................................................................................... Policy Council Orientation 
October 24, 2023 ..................................................................................................................... Policy Council Meeting 
November 13 – 16, 2023 .................................................................................................................. Parent Club Week 

November 16, 2023…………………………………………………………………….   No School/Conferences 
November 22, 2023…………………………………………………………………………………………………..No school 
November 23 & 24, 2023……………………………………..………………………..………………………Agency Closed 
November 28, 2023.................................................................................................................. Policy Council Meeting 
December 11 - 14, 2023 ................................................................................................................... Parent Club Week 
December 20, 2023 .................................................................................................................. Policy Council Meeting 
December 21– 29, 2023 ......................................................................................................... Winter Break/No School 
January 1-2, 2024.................................................................................................................Winter Break/No School 
January 3, 2024 ................................................................................................................................. School Resumes 
January 15 – 18, 2024 ..................................................................................................................... Parent Club Week 
January 15, 2024…………………………………………………………………………………………………… No School 
January 23, 2024 ..................................................................................................................... Policy Council Meeting 
February 12 – 15, 2024 .................................................................................................................... Parent Club Week 
February 22 - 23, 2024............................................................................................................. Home Visits/No School 
February 27, 2024 .................................................................................................................... Policy Council Meeting 
March 1, 2024……..…………………………………………………………………………………………………Home Visits 
March 11 – 14, 2024......................................................................................................................... Parent Club Week 
March 20, 2024 ........................................................................................................................ Policy Council Meeting 
March 25 – 29, 2024............................................................................................................... Spring Break/No School 
April 2, 2024………………………………………………………………………………………………… School Resumes 
April 15 – 18, 2024 ........................................................................................................................... Parent Club Week 
April 23, 2024 ........................................................................................................................... Policy Council Meeting 
May 13 – 16, 2024 ............................................................................................................................ Parent Club Week 
May 15, 2024 ............................................................................................................................ Policy Council Meeting 
May 16-17, 2024.......................................................................................................................Transition Conferences 
May 22, 2024 .................................................................................................... Last Day of School/Full Day Children 
May 23, 2024 ........................................................................................................................... Transition Conferences 
May 27, 2024………………………………………………………………………………………….…………Agency Closed 
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Head Start/Early Head Start/Great Start Readiness Programs and 
Partnership Sites: 

 
Adams Avenue 

(Formerly Peace Lutheran) 

3427 Adams 
Saginaw, MI 48602 

 

Arrowwood  
Elementary 
5410 Seidel 

Saginaw, MI 48638 

Birch Run North 
12450 Church St. 

Birch Run, MI 48415 
 

Birch Run Annex 
12400 Church St. 

Birch Run, MI 48415 

Brucker 
6005 Fort Rd. 

Birch Run, MI 48415 
 

Brunkow  
3000 S. 24th, Street 
Saginaw, MI 48601 

Chesaning Middle 
431 N. Fourth St.  

Chesaning, MI 48616 
 

Claytor 
3200 Perkins 

Saginaw, MI 48601 

Hemmeter 
1890 Hemmeter Rd. 
Saginaw, MI 48638 

 

Jerome Elementary 
1515 Sweet St. 

Saginaw, MI 48601 

Merrill Elementary 
345 W. Alice 

Merrill, MI 48637 
 

Saginaw Career 
Complex 
2102 Weiss 

Saginaw, MI 48603 

Murphy Farm Nature 
Preschool 

13240 W. Townline Rd. 
St. Charles, MI 48655 

 

St Peter & Paul 
Education Center 

4705 W. Michigan 
Saginaw, MI 48603 

Valley 
1815 Tittabawassee Rd 

Saginaw, MI 48604 
 

 

 
Partnerships: 

 
 
 
 
 

 
Early Head Start Classrooms: 

 
Brucker 

6005 Fort Rd. 
         Birch Run, MI 48415 

(3 Classrooms) 

Claytor 
3200 Perkins 

           Saginaw, MI 48601 
(3 Classrooms) 

Jerome Elementary 
1515 Sweet St. 

Saginaw, MI 48601 
(2 Classrooms) 

 
  

 
 
 
 
 

Building Blocks 
Childcare & Preschool 

1310 N. Michigan Ave. 
Saginaw, MI 48602 

 

Kinder Kare Center 
511 S. Center 

Saginaw, MI 48603 
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This Handbook belongs to: 

 
Name: ___________________________________________________ 
 
Address: _________________________________________________ 
 
Head Start/EHS/GSRP Site My Child Attends: 
_________________________________________________________ 
 
Phone: ___________________________________________________ 
Address: _________________________________________________ 
Teacher: _________________________________________________ 
Family Service Advocate: ___________________________________ 
Education Coordinator: _____________________________________ 
EHS Home Visitor/Teacher: __________________________________ 
 
Parent Club Meetings Held Every Month On: 
__________________________________________________________ 
 
Time: __________________________ Day: _______________________ 

 
 
 

Notes: 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 
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    Welcome to the Head Start/Early Head Start program for the 2023-2024 school year. It is our goal to 
provide your child with a safe, nurturing environment that promotes learning, cooperation and fun.  
  
    We at Saginaw ISD are pleased that you and your family have enrolled in Head Start/Early Head Start or 
our Great Start Readiness Program.  Your personal involvement in our program is what makes us a unique 
and successful program. 
        
    This involvement takes the form of many things, such as volunteering in the classroom, participating in 
the family fun events, Parent Clubs, educational trainings, serving on the Policy Council and doing take- 
home projects.                                       
          
     Your involvement is essential to making a positive effect and lasting Impression on your child and the 
program.  We are looking forward to an exciting and enriching program year as partners in our program.  
 
     No one knows your child better than you! Building a strong connection with you is one of our top priorities 
because of this. During your time with us, we invite you to share your thoughts, concerns, and hopes for your 
little one with our team. We can better adapt our program to meet your child’s individual interests and needs 
when we know more about them and you. 
 
 
 
Sincerely,  
Saginaw ISD Preschool Staff  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Welcome to the Saginaw ISD Preschool Program! 
       



        

  

16 

Saginaw ISD Programs: 
 

Early Head Start: 
Early Head Start was launched in 1995 to provide comprehensive child and family development services 
for low-income pregnant women and families with infants and toddlers ages birth to three years. Early Head 
Start (EHS) programs were established to provide early, continuous, intensive and comprehensive child 
development and family support services on a year-round basis. The purpose of the program is to enhance 
children's physical, social, emotional, and intellectual development; to support parents' efforts to fulfill their 
parental roles; and to help parents move toward self-sufficiency 
 

Head Start: 
Head Start programs promote school readiness by enhancing the social and cognitive development of 
children through the provision of educational, health, nutritional, social and other services to enrolled 
children and families. They engage parents in their children's learning and help them in making progress 
toward their educational, literacy and employment goals. Significant emphasis is placed on the involvement 
of parents in the administration of local Head Start programs. 

Great Start Readiness Program: 
The Great Start Readiness Program (GSRP) is Michigan's state-funded preschool program for four-year-
old children with factors which may place them at risk of educational failure.  The program is administered 
by the Michigan Department of Education, Office of Great Start.  Funding is allocated to each intermediate 
school district to administer the program locally. 

Home Based: 
The Home-Based Program provides comprehensive Head Start services to pregnant women, children, 
ages 0-3 years, and their families. Through the home-based option, families receive the same services as 
those participating in center-based programs. While the center-based Head Start option focuses on the 
child in a classroom setting, the home-based option focuses on the family and the child in a home setting. 
Our staff, called “Home Visitors”, has an opportunity to work with individuals within a family context and in 
the home environment. They help parents provide the developmental activities and support services that 
Head Start children would receive in the center-based option. 
 
 

 

 

 
 
 
 
 
 
 
 



        

  

17 

 
 
 
 
 
 
 
 

 
 
 
 

Saginaw ISD – School Readiness Goals:  

 
In coordination with the National Center on Quality Teaching and Learning, Saginaw ISD 
Head Start supports school readiness for all children. The house above represents four 
integral elements of quality teaching and learning: engaging everyday interactions with 
children; choosing and implementing a strong curriculum; using regular assessment of 
children’s skills, and individualized teaching. In this framework, these elements correspond, 
respectively, to parts of a house— the foundation, two pillars, and a roof—and when 
connected with one another, they form a single structure that fosters children’s learning and 
development. 
 
School Readiness Goal:   
 

Children will be able to begin to manage and express emotions and behaviors.  
 
        Birth-1 year old - Child will be able to be comforted and calmed by a familiar adult. 
        1-2 year olds – Child will seek out familiar adult for comfort. 
        2-3 year olds – Child will seek out a familiar adult or object for self-soothing.  
        3-4 year olds – Child will be able to manage actions and emotions with adult support. 
        4-5 year olds – Child will be able to manage actions and emotions with minimal adult support.  

 
Domain:  Approaches to Learning 
 

Infant/Toddler ELOF Goals: 
IT-ATL Goal 1: Child manages feelings, emotions, with support of familiar adults. 
IT-ATL Goal 2: Child manages actions and behavior with support of familiar adults. 
 

Preschool ELOF Goals: 
P-ATL Goal 1: Child manages emotions with increasing independence. 
P-ATL Goal 4:  Child manages actions, words, and behavior with increasing independence. 
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School Readiness Goal: 
 

Children will establish and sustain positive relationships.  
  
        Birth-1 year old – Child will form secure attachment with 1 or more adults. 
        1-2 year olds – Child will use a familiar adult as a base from which to explore the world.  
        2-3 year olds – Child will begin to manage separation from familiar adult.  
        3-4 year olds – Child will engage positive interactions with familiar adults.  
        4-5 year olds – Child will initiate longer and reciprocal interactions with familiar adults.  

 
Domain:  Social and Emotional Development 
 
Infant/Toddler  ELOF Goal: 
IT-SE Goal 1:  Child develops expectations of consistent, positive interactions through secure relationships 
with familiar adults 
 

Preschool ELOF Goals: 
P-SE Goal 1: Children will engage in and maintains positive relationships and interactions with adults.   
 

****************************************************************** 
 
School Readiness Goal: 
 

Children will be able to us expressive language to communicate.  
 
        Birth-1 year old – Child will begin to vocalize and gesture. 
        1-2 year olds – Child will begin to name familiar adults and objects. 
        2-3 year olds – Child will name familiar adults and objects. 
        3-4 year olds – Child will begin back and forth conversations. 
        4-5 year olds – Child will begin to use advanced vocabulary.  

 
Domain:  Language and Literacy 
 

Language Infant/Toddler ELOF Goal: 

IT-LC Goal 7:  Child understands an increasing number of words used in communication with others.  

Language Preschool Goals: 

P-LC Goal 2:  Child understands and responds to increasingly complex communication and language 

forms.  

****************************************************************** 
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School Readiness Goal:   
 
Children will be able to write to convey meaning.  
 

        Birth-1 year old – Child will begin to explore writing materials. 
        1-2 year olds – Child will be able to make scribbles and marks on a paper. 
        2-3 year olds – Child will be able to make controlled linear scribbles on a paper. 
        3-4 year olds – Child will be able to make letter like forms. 
        4-5 year olds – Child will be able to write letters. 
 

Domain:  Language and Literacy 
 

Literacy Infant/Toddler ELOF Goal:  
IT-LC Goal 13: Child makes marks and uses them to represent objects or actions.  
 

Literacy Preschool ELOF Goal: 
P-LIT Goal 6: Children will be able to write to convey meaning.  
 

****************************************************************** 
School Readiness Goals: 
 

1.  Children will be able to count and use one to one correspondence.   
 
        Birth-1 year old – Child will reach for one or more objects. 
        1-2 year olds – Child will be able to verbally count. 
        2-3 year olds – Child will verbally count to 5 and count objects up to 3. 
        3-4 year olds – Child will verbally count to 10 and count objects up to 5.  
        4-5 year olds – Child will verbally count to 15 and count objects up to 10. 
 

2.  Children will be able to quantify.  
 
        Birth-1 year old – Child will be able to hold object in each hand. 
        1-2 year olds – Child will use basic numeric words such as more and all gone. 
        2-3 year olds – Child will understand language referring to quantity such as take 2 and/or 1 more.  
        3-4 year olds – Child will be able to recognize a small set of objects up to 3. 
        4-5 year olds – Child will be able to recognize a small set of objects up to 6. 
 

Domain:  Cognition 
 

Infant/Toddler ELOF Goal: 
IT-C Goal 8:  Child develops sense of number and quantity.   
 

Preschool ELOF Goals: 
P-MATH Goal 1:  Child knows number names and the count sequence.     
P-MATH Goal 3:  Child understands the relationship between numbers and quantities.   

****************************************************************** 
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School Readiness Goal: 

 
Children will be able to use fine/gross motor skills to participate in their environment. 

 
      Birth-1 year old - Child will begin reaching for objects and demonstrating traveling skills. 
        1-2 year olds – Child will begin stacking skills and different ways of moving. 
        2-3 year olds – Child will begin more refined pencil grip and carrying objects while walking. 
        3-4 year olds – Child will perform simple eye hand tasks and balance for a short period of time. 
        4-5 year olds – Child will perform complex eye hand movements and more coordinated movements.  

 
Domain:  Perceptual, Motor and Physical Development 

 
Infant/Toddler ELOF Goals: 
IT-PMP Goal 6: Child demonstrates effective and efficient use of large muscles for movement and position.   
IT-PMP Goal 6: Child coordinates hand and eye movements to perform actions.  
 

Preschool ELOF Goals: 
P-PMP Goal 1: Child demonstrates control, strength, and coordination of large muscles.   
P-PMP Goal 3: Child demonstrates control, strength, and coordination of large muscles. 
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Family Engagement Goals: 
 
Family engagement is the process used to build genuine relationships with families. 
Relationships with families support overall family well-being and children's healthy 
development. When families are engaged, partnerships are created that have a common 
focus– helping children grow and thrive. 
 
Goal #1:  Saginaw ISD will integrate family engagement strategies into system and 
provide services to support family well-being. 
 
Objectives: 
1. Increase community collaboration that will support family well-being. 
2. Enhance families’ engagement in the Family Partnership process. 
3. Enhance parent education opportunities on family well-being. 
 
Goal #2: Saginaw ISD will support families in understanding developmentally 
appropriate expectations for their children. 
 
Objectives: 
1. Enhance staff knowledge of developmentally appropriate expectations. 
2. Enhance the parents/families knowledge of developmentally appropriate expectations. 
 
Goal #3: Saginaw ISD will support families in understanding the transition process. 
 
Objectives: 
1. Increase to at least 80% of the families will engage in the transition process. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



        

  

22 

Selection Criteria: 
 

Children from birth to age five from families with low income, according to the Poverty Guidelines published 
by the Federal government, are eligible for Head Start and Early Head Start services. 

 

Saginaw Intermediate School District does not discriminate against any person because of race, 
color, creed, sex, handicap, height, weight, national origin, religion, marital status or age. 
 
The families that meet the following criteria will receive priority placement in Head Start/Early Head Start or 
the GSRP program: 

 The Federal Government requires all children in the program to be 3 years old on or before 
September  1st for Head Start Placement 

 For Early Head Start, pregnant moms  

 The State Government requires all children in the program to be 4 years old on or before  

 September 1st for GSRP Placement 

 The family’s income must meet the guidelines established by the Federal & State Government, and 
verified by HS/EHS staff. 

 10% of all Head Start /Early Head Start slots are held for children with certified disabilities. 

 Enrollment for eligible three-year-old children will be for a two-year period, unless the family 
chooses to enroll in another preschool program the second year. 

 Selection will not be based on previous parent and/or sibling participation. 

 Selection cannot be based on completion of screenings, physicals or upon date of application. 
 

The ISD birth - five preschool programs is free for families that meet the communicated income 
guidelines established by the U.S. Federal & State Government and the above criteria.                                  

 
Considerations: 
 

 Every effort will be made to allow over-income children to remain in the program unless there are 
compelling reasons for the child not to remain.  Such as there is a change in the family income and 
there is a child with a greater need for Head Start services. 

 If two applications with equal weight on the priority list are received, the application that was 
received first will get the first opening. 

 Applications with a written referral from a medical professional, Social Services, Public Health or 
other collaborating partner will be given special consideration for the next available slot. 

 Waiting lists will be maintained according to enrollment priority.  Any openings in classes during the 
program year will be filled from the waiting lists. 

 Foster children and children whose family income includes certain forms of public assistance are 
automatically income eligible for the Head Start program. 
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What is Head Start/Early Head Start/Great Start Readiness Program? 
 

 ISD Head Start/Early Head Start is a child and family centered program designed to meet the 
needs of preschool children and their families.  The program provides a comprehensive 
environment and experiences to help children develop intellectually, socially, physically, and 
emotionally.   

 ISD Head Start/Early Head Start staff members offer your child quality care, respect, nurture, and 
guidance.  Head Start provides the experience of success while having fun and learning positive 
social skills. 

 Head Start/Early Head Start actively involves parents/primary caregivers, family, and community in 
each center.  Our program actively encourages parents to become Head Start volunteers in the 
program. 

 The Great Start Readiness Program is a state funded preschool program for four-year-old 
children with at least one risk factor which may place them at possibility of educational failure in 
their early years. This program is FREE to families who meet the specific income and eligibility 
criteria for their family. Children that are enrolled whose families are over income may be required 
to pay tuition. 
 

Annual Tuition 
Rates 

Below 300% of 
the Federal 

Poverty Level 

301% - 350% of the 
Federal Poverty 

Level 

351-400%  of the 
Federal Poverty 

Level 

400% and Above 
the Federal Poverty 

Level 

½ Day 
Programming 

GSRP Eligible 
(No Tuition) 

$150.00 $300.00 $450.00 

School day 
Programming 

GSRP Eligible 
(No Tuition) 

$300.00 $600.00 $900.00 

 

 Parents incur no costs for the Head Start/ Early Head Start program.  

 Research on preschool programs and specific research on GSRP indicates that children who are 
provided with a high-quality preschool experience show significant positive developmental 
differences when compared to children from the same backgrounds who did not attend a preschool 
program. 

 

 
 
 
Preschool is More than ABC’s & 123’s………….. 

 

Your Child Will: 
Develop a positive self-concept 
Be encouraged to be creative 
Develop social competence and self-discipline 
Develop inquisitiveness 
Develop the ability to reason or problem solve 
Develop a desire to learn 
Develop skills in language, movement, social and emotional development, cognition, and literacy 
Be well equipped for success in kindergarten 
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Program Options: 
 

Saginaw ISD offers four (4) program options: 

 Center-based Option:  The centers operate on a full-day basis, Monday through Thursday; Head 
Start and Early Head Start services are provided to children primarily in a classroom setting. 

 Home-based Option:  Once a week a Parent Educator will come to your home to interact with you 
and your child.  Each visit will last for 1.5 hours.  Socializations are offered at least twice a month. 

 Partnerships:  Private Day Care – Partnering with Head Start to provide full day services. There is 
a fee for before and after Head Start hours. 

 ECSE: (Early Childhood Special Education) Head Start is committed to the inclusion of children 
with disabilities, including those of a more severe nature. This provides an opportunity for eligible 
children and families to access appropriate services while receiving comprehensive Head Start 
wrap-around support. 

 
Health, Nutrition and Disability Services: 
 

 Saginaw ISD promotes prevention and early intervention health services.  ISD Head Start seeks to 
assist your child’s physical, emotional, cognitive and social development through medical, dental, 
mental health and nutrition services. 

 

 Saginaw ISD considers your child a unique person with individual strengths and needs and 
provides an individualized program for the child and family with special needs. 

 

Early Childhood Development: 
 

 To provide each child with a learning environment and varied experiences which will help him/her 
grow and develop socially, emotionally, intellectually and physically, at his/her own level. 

 

 Parents and staff will work as a team to educate and teach children.  With this partnership, your 
child will enter kindergarten well equipped for success. 

 

 To involve parents in educational activities within the program in order to enhance each parent’s 
role as his/her child’s primary teacher. 

 

 To assist each parent to meet their continuing lifelong educational goals, i.e., high school 
completion, job training, college degree, skills development, etc. 

 

Family & Community Partnerships: 
 

 Saginaw ISD, with the belief that encouraged parents are the first and most important teacher of 
their child, strives to involve parents in all aspects of the program.   

 

 Parents are to participate in home visits, center sessions, Policy Council, Parent Clubs, and other 
parent activities made available to help parents increase their knowledge and understanding of 
child growth and development and assist them in teaching their children. 

  

 The program supports families by helping them to assess their family’s needs, link to appropriate 
services, and aid families in obtaining services through other community resources when needed 
to reach family goals. 
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Home Visits: 
 

Meeting in a family's home provides us with an opportunity to know families intimately. This sets the stage 
for close, trusting relationships—the critical element in any program designed to support children and their 
families.  To ensure that the needs of families are being met, additional visits may be scheduled by your 
Family Services Advocate or your child’s teacher throughout the year. 
 

Days of Operations: 
   

 Our full-day sessions, Monday-Thursday, 8 hours per day. 
 

 
 
 
Safety: 
 
Please remember:  

 Parking lots are dangerous for young children. We want all children to arrive safely to the 
classroom. Please obey one way and loading zones signs.  

 Park your car in a designated parking lot. Turn off your car engine before removing your child or 
children from their car seats.  

 Other children may NOT be left in cars without an adult present, so they need to go into the 
classroom with you. 

 
School Closing: 
Whenever your school district is closed due to bad weather, your Head Start/Early Head Start program will 
also be closed.  If classes are closed for bad weather or any other reason, it will be announced on your 
local TV and radio stations. 
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Communicable Diseases: 
 

Listed below are common illnesses to which children are most susceptible.  Please consult your 
physician for diagnosis and determination of your child’s readiness to return to school after such an 
illness. 
 
Chicken Pox:  Onset is gradual with a general rundown feeling.  A rash follows (usually beginning on the 
trunk) that is red and turns into white blisters.  A sick child should remain at home until all blisters are dry 
and scabbed over.   
 
Diarrhea:  Loose stools.  Exclude for 24 hours. 
 
Hepatitis A:  Usually tired with yellowish complexion. A sudden onset with loss of appetite, nausea, and 
abdominal pain and discomfort may also occur.  Child may return to school after 7-14 days after jaundice 
disappears with physician approval. 
 
Impetigo:  Symptoms may include blisters appearing on the skin, especially around the mouth and 
nostrils.  Child may return to school when sores are free of scabs. 
 

Measles (Rubella):  Symptoms may include fever, hacking cough and conjunctivitis.  A sick child may 
not attend school until ten (10) days after the appearance of the rash.   
 
Ringworm:  Symptoms may include circular patches of dry skin on any part of the body and or scalp.  
Child may return to school upon approval physician. 
 

Rubella/German Measles:  The child may feel ill and have a low-grade temperature and swollen lymph 
nodes.  When rash occurs, the child should remain at home for sixteen (16) days. 
 

Mumps:  Pain in chewing or swallowing may be the earliest symptoms, followed by chills and headache.  
The child should not return to school until all the swelling has disappeared, usually eighteen (18) days 
after onset. 
 
Scabies:  A skin disease with pimples, blisters, and tiny burrows.  Intense itching is frequent.  Child may 
return after 24 hours after applying medicine or as advised by a physician. 
 
Scarlet Fever:  Symptoms include fever and sore throat.  A rash may appear as a pink-red flush similar 
to sunburn.  Skin later peels and tongue may become red.  Child may return to school upon approval of 
physician. 
 

Skin Lesions:  Children with impetigo or ringworm should not be in school until all lesions are healed 
or until a written note from a physician to the contrary is produced. 
 

Head Lice:  If head lice or nits are found, parents will be notified and your child will be sent home.  
Parents should follow the appropriate procedures of removing all lice and nits from the child’s head.  
Children must be nit free to return to class. 
 

Conjunctivitis:  Symptoms usually include matting of the eye, Inflammation and discharge from the eye. 
 The child should be excluded from school until all signs have disappeared. 

 

Strep Throat:  Symptoms may include rapid onset of fever and sore throat.  Child may return to school 
after undergoing antibiotic treatment to at least 24 hours. 
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Influenza (Flu): Viral infection causing inflammation of the respiratory tract with symptoms of fever, chills 
and muscular pain.  A sick child should remain at home until all symptoms have vanished. 
 
Whooping Cough: A highly contagious respiratory tract infection.  Symptoms may include a hacking 
cough followed by a high pitch intake of breath and resemble those of a common cold.  A sick child 
should remain at home until all symptoms have vanished. 

 
Fifths Disease:  Viral illness that produces a distinctive red rash on the face, body, arms, and legs.  No     
exclusion wit approval of physician.  Exclude if feverish.   
 
 

 
 

 
 
If a child is suspected or has been diagnosed with any of the above diseases, parents 
will be notified immediately and the child cannot return without a slip from their 
physician stating the child has been treated and can return to class. 
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My Rights as a Saginaw ISD Parent: 
 

1. To take part in decisions affecting the planning of the program. 
2. To help develop adult programs, that will improve daily living for me and my family. 
3. To be welcomed in the classroom. 
4. To choose whether or not I participate without fear of endangering my child’s right to be in the program. 
5. To be informed regularly about my child’s progress in preschool. 
6. To be treated with respect and dignity. 
7. To expect guidance for my child from staff, this will help my child’s total development. 
8. To be able to learn about the operation of the program, including the budget. 
9. To take part in planning and carrying out programs designed  to increase my skills in parenting and 

possible employment. 
10. To be informed about all community resources concerned with health, education, and the Improvement          
       of your family life. 
 
 
 
 

 
 
 
 
 
My Responsibility as a Saginaw ISD Parent: 
 
1. To learn as much as possible about the program and to participate by supporting my child. 
2. To accept Saginaw ISD preschool as an opportunity through which I can improve my life and my   

children’s lives.         
3. To take part in the classroom as an observer, volunteer worker or an employee, and to contribute my         

services in whatever way I can toward enrichment of the total program.             
4. To provide parent leadership by taking part in elections, to explain the program to other parents and to 

encourage their full participation. 
5. To welcome teachers and other staff into my home to discuss ways in which to help their 
      child’s development at home in relation to school experience. 
6. To work with the staff and other parents in a cooperative way. 
7. To guide my child with firmness, that is both loving and proactive.  
8. To offer constructive criticism of the program, to defend it against unfairness, criticism and to share in 

evaluating it. 
9. To take advantage of programs designed to increase my knowledge about child development 
       and my skills in areas for possible employment. 
10. To become involved in community programs which help to improve health, education and recreation.  
11.  To respect the learning environment of Head Start by ending cell   phone conversations upon entering                     
       Saginaw ISD sites. 
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In-Kind: 
 The Federal Government requires Head Start programs to match a percentage of the grant 

money they receive to operate the program. The in-kind matched is 25 cents for every dollar 
received. 

 The program can apply a dollar amount to the time, goods and services a volunteer provides. 

 It is very important that parents and volunteers assist us in our In-kind match requirements. 

 In the event that the match is not made, the program can lose some of its funding, which is 
needed to provide sufficient services to families. 

 In-kind can be earned by normal day to day activities that you do with your child. 

 Please get a copy of the Parent Participation Activity Log from your child’s teacher, take at 
least 15 minutes a day and up to one hour working with your child on the activities. 

 
Parents, be sure to watch out for................. 
 

 The Head Start/Early Head Start Parent Newsletter (a bi-monthly parent newsletter for the 
parents) published every other month. 

 Announcements for Parent Field Trips 

 Announcements for Parent Club Meetings 

 Announcements for Family Fun Events 

 Announcements for Parent Trainings and Conferences 

 Male Involvement Activities/Trainings 

 Parent Workshops 
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Annual Notice: 
 

Effective August 1, 2018 
 

THIS NOTICE DESCRIBES HOW PERSONALLY IDENTIFIABLE INFORMATION ABOUT YOUR CHILD 
MAY BE USED AND DISCLOSED, AND HOW YOU CAN ACCESS THIS INFORMATION.  

  
PLEASE REVIEW IT CAREFULLY. 

 
 

By law, Saginaw ISD Head Start must protect the privacy of your child’s Personally Identifiable Information.  
Information that could be used to identify your child (known as “Personally Identifiable Information” or “PII”) 
includes your child’s name, name of a child’s family member, street address of the child, social security 
number, or other information that is linked or linkable to the child.  Saginaw ISD Head Start retains PII 
because your child receives Head Start/Early Head Start services from us and it is a part of each child’s 
record with us.  We take our obligation to protect the privacy of your child’s PII data very seriously. This notice 
explains your rights and our legal duties and privacy practices.   
  
We are required to give you a copy of your rights in writing every year, including definitions (which cover 
descriptions of the types of PII that may be disclosed), to whom we can disclose, and list when we do not 
need to receive your Consent to disclose PII from your child’s record.   
 
Saginaw ISD Head Start will abide by the terms of this notice.  Should our data and child record practices 
materially change, Saginaw ISD Head Start reserves the right to change the terms of this notice, and will 
follow the terms currently in effect.  Any new provisions we add will affect all PII we maintain from the time 
the new provisions go into effect, as well as any PII that we may receive in the future. If we revise our practices 
substantially, we will provide a revised notice to you when you pick up your child and will post the updated 
notice on our website at www.saginawheadstart.org. 
 
Definitions 
 
Child Records means records that: (1) are directly related to the child; (2) are maintained by the program, 
or by a Party acting for the program; and (3) include information recorded in any way, such as print, electronic, 
or digital means, including media, video, image, or audio format. 
Confidential means to be kept private with certain specific protections. 
Consent means written approval or authorization that is signed and dated.  It may include a record and 
signature in electronic form that: (1) identifies and authenticates a particular person as the source of the 
electronic Consent; and, (2) indicates the same person's approval of the information. Consent can be revoked 
going forward. 
Disclosure means to permit access to or the release, transfer, or other communication of Personally 
Identifiable Information contained in Child Records by any means, including oral, written, or electronic means, 
to any Party except the Party identified as the Party that provided or created the record. 
Party means an entity or individual. 
Parent means a Head Start child's mother or father, other family member who is a primary caregiver, foster 
parent or authorized caregiver, guardian or the person with whom the child has been placed for purposes of 
adoption pending a final adoption decree. 
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Personally Identifiable Information (PII) means any information that could identify a specific individual, 
including but not limited to a child’s name, name of a child’s family member, street address of the child, social 
security number, or other information that is linked or linkable to the child. 
 
Required Uses and Disclosures of PII 
 
We must use and disclose information contained in Child Records that is PII in a number of ways to carry out 
our responsibilities. We keep PII in our Child Records. The following list describes the types of uses and 
Disclosures of PII that federal law requires Saginaw ISD Head Start to make and allows us to do so without 
your Consent: 
   

 Within this organization for Head Start purposes;   
 To other organizations for Head Start purposes (including but not limited to Contractors or 

Delegates/Sub-Recipients that help us provide services to your child); 
 In connection with an audit or evaluation of education or child development programs or for 

enforcement or compliance with federal legal requirements (such as to the U.S. Department of 
Health and Human Services that funds our work);  

 For studies to improve child or family outcomes or quality of services;   
 During Disasters or Health/Safety Emergencies to appropriate Parties (including but not limited 

to local health departments, police, fire, EMS, etc.); 
 Pursuant to Court Orders or Subpoenas (so long as we try to notify you in advance unless (1) a 

court has ordered that neither the subpoena, its contents, nor the information provided in response 
be disclosed; (2) the Disclosure is in compliance with an ex parte court order obtained by the United 
States Attorney General or his/her delegate concerning investigations or prosecutions of an offense 
listed in 18 U.S.C. 2332b(g)(5)(B) or an act of domestic or international terrorism as defined in 18 
U.S.C. 2331; (3) a Parent is a Party to a court proceeding directly involving child abuse and neglect 
or dependency matters, and the order is issued in the context of that proceeding; or (4) if there is 
legal action between Saginaw ISD Head Start and a Parent); 

 For Child and Adult Care Food Program (CACFP) Monitoring if the results will be reported in an 
aggregate form that does not identify any individual; 

 To Foster Care Caseworkers who have the right to access a case plan for a child who is in foster 
care placement; and, 

 To appropriate Parties in cases of suspected or known child maltreatment (such as Child 
Protective Services).   

 
Saginaw ISD Head Start also uses and shares your child’s PII when requested by you or when otherwise 
required by law. 
 
Other Permitted Uses and Disclosures   
 
1) Saginaw ISD Head Start may use and share PII in certain limited instances, without your Consent as 
long as we notify you first.  We can do this if the PII relates to a child’s enrollment or transfer to officials 
at a program, school, or school district in which the child seeks or intends to enroll or where the child 
is already enrolled.  
 

 To do so, Saginaw ISD Head Start will notify a Parent about the intended Disclosure. 
 The Parent will have the opportunity to request a copy of the PII from Child Records to be disclosed 

and have an opportunity to challenge and refuse Disclosure of the information in the records, before 
we forward the records to the other Party. 
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 If an entity or a Parent requests that PII be disclosed for enrollment or transfer purposes, you will 
receive a Notice of PII Disclosure for Enrollment or Transfer Form. 

 The Notice of PII Disclosure for Enrollment or Transfer Form allows the Parent to challenge and 
refuse the Disclosure by following the steps in the Form.   

 If you do nothing or do not follow the steps within the timeframe set forth in the Notice of PII 
Disclosure for Enrollment or Transfer Form to challenge or refuse to disclose, Saginaw ISD Head 
Start will go ahead as planned and send copies of the requested PII to the requesting program, 
school, or school district to further the child’s program and ensure continuity through data.  

 
2) Except as described above, Saginaw ISD Head Start will not use or disclose your PII without your 
written Consent.  You may give us written Consent to use or disclose your PII to anyone for any purpose 
that you choose.  You may revoke your authorized Consent so long as you do so in writing; however, Saginaw 
ISD Head Start will not be able to get back any PII we have already used or shared based on your prior 
permission. 
 
Parental Rights 
 
You have the right to: 
 

 Ask to inspect your Child’s Record on-site containing PII that Saginaw ISD Head Start maintains. 
Saginaw ISD Head Start will create an opportunity for you to inspect your Child’s Record on-site 
within 10 days.  You do not have the right to remove the original record from on-site nor to take any 
parts of the original record with you.  
 

 Ask for a copy of Child Records disclosed to third Parties with Parental Consent, free of charge.  
 

 Ask Saginaw ISD Head Start to amend your Child’s Record if you believe that it is inaccurate, 
misleading, or violates your child’s privacy.  You must ask for this in writing, along with a reason for 
your request.  Saginaw ISD Head Start will review your request and decide on it within 10 days.  If 
Saginaw ISD Head Start denies your request to amend your PII, we will issue you a written statement 
explaining why and explain your right to a hearing.  

  
 Ask for a hearing if your request to amend the Child Record is denied.  If the issue is not decided 

in your favor at the hearing, you have the right to place a statement in the Child Record that either 
comments on the contested information or that states why the Parent disagrees with the program’s 
decision, or both. 

 
 Ask to inspect written agreements involving Disclosure of PII. If a Parent requests, you can 

come on-site and review a redacted written agreement with a third Party that involves Disclosure of 
their child’s PII.  This right does not allow you to take any photos of it or make, or have copies made 
of the agreement.   
 

 
Complaints or Questions 
 
If you believe that your child’s privacy rights may have been violated or if you have questions, please let us 
know as soon as possible.  Complaints should be directed to:  Head Start Program Director.  Filing a 
complaint or exercising your rights will not affect the care or services your child receives from Saginaw ISD 
Head Start. 
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Volunteers Needed: 
 

One of the best ways of adding to your child’s learning experience during his/her Head Start/GSRP year is 
by volunteering in the classroom.  By giving of your time, you are showing your child that you care about 
his/her education.  It’s also a great way to link the child’s home to school, which will help reinforce learning 
activities in the home.  
 

Some specific jobs parents can do: 
 

 Welcome children to the classroom. 

 Help children with coats, name tags. 

 Work with small groups of children. 

 Talk with children about things they do. 

 Listen to children. 

 Supervise art and craft activities. 

 Print a child’s name on his/her papers. 

 Tell or read stories to the children. 

 Help prepare tables for lunch or snack. 

 Supervise outdoor play activities. 

 Assist on field trips. 
 
If you are unable to volunteer in the classroom due to a busy work schedule, ask your child’s 
teacher if there are any take home projects that you may assist with. 
 
At the end of the year, parents and volunteers will be recognized at a special celebration.  Rewards will be 
given to parents that work in the classroom, do take home projects, and attend parent education classes, 
Family Fun Events, Parent Club and Policy Council meetings. 
 

All Volunteers are required to be vaccinated 
 

Parent Participation Activity Log: 
 
The activity log gives the parent and/or caregiver an opportunity to continue the learning process at home 
with the children and to generate in-kind for the program.  The activities are divided into goal areas just like 
the goals the teachers use in the classroom from Creative Curriculum; Social Emotional, Physical, 
Cognitive, Language.  Under each goal, examples of activities that the parent/caregiver can do with the 
child are listed.   
 
Activity Logs are given out monthly in the classroom for parents/caregivers to take home.  Some 
classrooms have the forms in their sign-in books where parents can document what they did with the child 
the day before.  Dates must be entered for activities that are listed.  When an activity has been completed, 
list the amount of time under the correct date and the appropriate goal (examples are shown on the form).  
At the end of the month, Activity Logs need to be turned into the teacher with the Center, Child’s Name, 
Month/Year and Adult’s Name filled in.   
 
For every hour that is totaled approximately $22.65 of In-Kind is accumulated for the program. 
 
* Activity logs can be completed by any adult that cares for and works with the child, (i.e. parent, 
grandparent, aunt, uncle).  More than one log can be given to a family at the family’s request. 
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Agency Policies: 
 

 

Celebrating Holidays with Head Start: 
 

The families in our program have many different religions, cultures, and beliefs.  Every family does not 
celebrate every holiday and for the families who do celebrate traditional American holidays, even the meaning 
varies.  Many holidays are celebrated today in ways that are totally unrelated to their original meaning.  
Therefore, rather than offend some families, confuse or isolate some children, our classrooms will not 
celebrate holidays in traditional ways.  We hope that families will celebrate holidays at home, in their place 
of worship, and in their community in the traditional way that they enjoy. 
 

Holiday Guidelines: 
Holidays may only be celebrated during the week of the holiday (i.e. do not put up decorations until the week 
of the holiday). 

 

 Halloween-children may wear costumes but no masks. No violent toys or objects should accompany 
the costume, such as guns, swords, knives. 

 

 Christmas-Santa Claus will not be allowed in the classroom or during class time.  However, Santa 
Claus can be a part of Parent Club or family events during the month of December. 

 

 Valentine’s Day-No store bought Valentine cards, however, children may make cards in class as an 
art project and may then exchange those cards. 

 

 Easter-Easter Bunnies or egg hunts will not be allowed in the classroom or during class time. 
However, they can be a part of Parent Club during the month of Easter. 

 

No candy is allowed in the school for children during school hours. This includes 
during class sessions, before care and aftercare or at Parent Club meetings. 

Late Arrival: 
 
When children arrive late to class they are missing out on socialization, preparation for the day, learning 
experiences and stability and consistency of what happens during the day.  Late children interrupt meal and 
learning times for themselves as well as other children in the classroom. 
 
• Teaching staff will address occasional late arrivals 
• Persistent late arrivals will be referred to the Family Service Advocate. 
• A meeting will be held to discuss concerns and a possible better placement to fit the family needs. 
• A child may also be withdrawn from the program. (See Agency Withdrawal Policy).  
 

Late Pick-up: 
 
The proper authorities may be called when children are left at the center after regular school hours.  
 

1. First Offense:  
   A verbal warning will be given 

2. Second Offense: 
A case conference will be held with parent and appropriate staff 

3. Third Offense: 
A referral will be sent to Child Protective Services 
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Exclusion Policy: 
 
Short-Term Exclusion: 

 

A child who has become too ill to attend Head Start or remain in school may exhibit any of the following 
conditions, but not limited to: 

 

 Difficulty breathing 

 Fever(oral temperature of 100 degrees or more) 

 Bacterial infection 

 Diarrhea 

 Vomiting 

 Head Lice 

 Unknown/contagious skin condition 

 Listlessness  

 Communicable diseases (wring worm, impetigo, pink eye, etc.)  
 
A child exhibiting any of the above conditions should be temporarily excluded from the program to protect 
the health of the affected child, other children and staff. 
 
Parents will be called to pick up child when one symptom is observed by staff. 
 
Staff will prepare notices for parents of children who have been in contact with a child affected by a 
communicable disease. Defining symptoms, precaution for the family to take, general information as to how 
the illness is spread and what can be done to remedy the spread of the illness. 
 
Children may return when the child has been symptom free for 24 hours, they have been on antibiotics for 
24 hours or a Doctor has documented that the child’s health is suitable to return to school. 

 
Long-Term Exclusion: 

 

Saginaw ISD Head Start/Early Head Start must not deny program admission to any child, nor exclude any 
enrolled child from program participation for a long term period, solely on the basis of his/her health care 
needs or medication requirements.  Unless keeping the child in care poses a significant risk to the health or 
safety of the child or anyone in contact with the child. 

 
Outdoor Policy: 
 

Outdoor play is essential for children’s health and well-being.  The sense of peace and pleasure children 
experience when they take in fresh air, feel the warmth of the sun on their backs and watch a butterfly land 
gently on a flower is immeasurable.  Head Start/Early Head Start shall provide daily outdoor play for 
children, unless prevented by inclement weather or weather conditions that could result in children 
becoming overheated or excessively chilled. 
 
If your child can not participate in outdoor play, we must have a doctor slip stating when and if the 
child may go outside. 
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Clean Air Policy: 
 
Saginaw ISD must prohibit smoking at all times in all space utilized by the program (Head Start 
Performance Standards 1304.2(3)).  This includes classrooms, staff offices, kitchens, restrooms, parent 
and staff meeting rooms, hallways, outdoor play areas and vehicles used for transporting children.  This 
includes field trips, neighborhood walks, or other outdoor group activities when Head Start is in service. 

 
Withdrawal Policy: 

 
Parent Withdrawal - The parent has the right to withdraw their child from the program at any time.  If 

any parent wishes to withdraw their child from the program, the agency would appreciate their reasons 
why.  If there is anything that the agency can do to better the situation, we’d like the chance to assist. 

 
Agency Withdrawal- Saginaw ISD reserves the right to withdraw a child and family (a) if a more 

appropriate educational program is deemed necessary for the child; (b) for excessive absenteeism (c) if 
any family member is hostile toward staff and/or the program; (d) if a parent is disruptive in the 
classroom and/or at parent meetings or to the program in general; or (e) if the child is consistently late 
or not picked up on time. 

 

Attendance Policy: 
Regular attendance is key to your child’s success and ability to benefit from the Head Start/State Preschool 
Program. If your child is not in class, how can he or she learn? When children come to class consistently, 
including arriving and leaving on time, they are able to build on skills and knowledge from previous 
learning, and develop strong connections with other children and teachers. When children miss class, 
arrive late or leave early, they miss out. 

 
Unless your child is ill, make every effort to have your child attend Head Start on a regular basis.  A missed 
day of class is an opportunity missed to learn and grow.  If your child must miss class, please call and notify 
your child’s teacher within the first hour.  If your child has been absent for two (2) consecutive days without 
notice from you or you missed two (2) scheduled home visits, a visit will be made to determine if there is a 
problem that the staff can assist you with. 
 
If it is determined that your child has been absent due to reasons that are unacceptable, the parent or 
guardian will receive a written notice.  If the absences continue, a certified letter will be mailed outlining the 
agency’s attendance policy, and a response will be needed by a specific date.  
 
Regular attendance is extremely important and therefore monitored very closely.  Prolonged or continued 
absenteeism may result in the termination of your family from the program in accordance to the agency’s 
WITHDRAWAL POLICY. 
 

Home Based Attendance: 
 

Saginaw ISD Head Start/Early Head Start has chosen to implement the Attendance Policy in the following 

manner.   

The following conditions will trigger an attendance referral to the child’s home visitor: 
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 meeting less than half of scheduled contacts per month (combination of home visits and/or 

socializations) or 

 One quarter without attendance at group socialization. 

 An attendance referral to the home visitor will result in contact with the family regarding attendance 
in some way.  If a child has a special need (particular health condition) which does not allow 
regular group socialization attendance, this may exempt him/her from requirement (2) listed above 
when documented in his/her IFSP. 

 If a child has inconsistent attendance (attendance referrals) for three consecutive months, the 
parent(s)/caregiver(s) will receive a letter from the home visitor asking for a reply within two weeks 
to discuss the issue with the Program Manager.  If the family does not respond to this letter, the 
child will be dismissed effective the date stated in the letter.  If, however, staff is unable to schedule 
any contact for two consecutive months, the family will receive a similar letter asking them to 
contact the Program Manager within two weeks.  Procedures will then follow as stated above. 

 

 In situations of patterns involving extreme irregularity of attendance where one of the above 
procedures does not apply, a total of four attendance referrals over a six month period 
(consecutive or non-consecutive), will be considered sufficient for the family to receive the above 
mentioned letter. 

 

 If an agreement is reached between an EHS parent and the EHS Program Manager regarding an 

attendance letter and the parent does not follow this agreement for a period of at least three 

consecutive months, then the child will be dismissed from the EHS program at the Program 

Manager’s discretion. 
 

Child Release Procedures: 
 

Per Michigan State Licensing Rules: Your child will be released from the center to the person/s listed on the 
release form only.  If any additions or changes need to be made, you must complete and sign a new 
release form at the center.  No child will be released to a person who is not listed on the release form.  
Identification will be checked and verified with the release form on every person who comes to pick up your 
child and the person must sign in.  Phone calls to give names and addresses will not be accepted. 

 
A drop off person must be 13 years of age or older and A release person must be 16 years of age or 

older to pick up a child/sibling. 

End of the Year Activities! 
 

Graduation ceremonies for young children are not developmentally appropriate.  Traditional activities like 
cap and gown ceremonies and distribution of diplomas will not be allowed.   
 

Your child’s achievements will be celebrated in a family centered way, for example, family picnics, a play or 
children’s festival.  The child’s development during the year with the program has been a team effort and 
we want to thank families for all of their efforts throughout the school year. 
 

Weapons/Dangerous Weapons Policy: 
 

It is the intent of Saginaw ISD to provide a safe and nurturing environment for every student attending the 
program.  It is the responsibility of Saginaw ISD to ensure the safety of all students who attend any facility 
or function. 
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 In accordance with the Gun-Free Schools Act, it is unlawful for any student to carry, possess, or have 
under control a dangerous weapon while at a Saginaw ISD building, function, or on transportation vehicles 
provided by the agency.  
 

 A dangerous weapon includes any gun (pistol, etc.), bullets,  knives regardless of the length  of the blade, 
razors, explosive devices (including firecrackers), and all other items which may be used to inflict harm 
upon another person.   
 

Toy guns and knives of any kind are also prohibited. 
 

If a student is found with any of the above items: 

 He/She will be relieved of the item immediately by education staff. 

 The incident will be evaluated, if necessary the proper authorities will be notified (Child Protective 
Services, Police, etc.) as well as the parent/guardian of the child. 

 The child will be suspended until the incident is investigated. 

 A plan of action will be put into place, which could include counseling, education or termination.     
 

Cell Phone Usage: 
 Please refrain from using cell phones when entering the school building and when you are 

volunteering in the classroom. 
 

Treat Policy: 
 

Due to the severity of allergies that we face and not being sure what ingredients affect what allergies, 
bringing treats whether it be food or non-food will not be allowed in the classroom. 
 

Potluck Policy: 
 

Due to the safety of our families and staff, potlucks will not be allowed. 
 

 
Confidentiality: 
 

Information is gathered so that Saginaw ISD can completely understand the needs for your child/family and 
work together to meet those needs.  All information obtained from you is completely confidential.  At the 
end of the school year, records are locked in the Central office for (3) years, and then destroyed.  Except 
for your local school district, records will only be sent to another agency with written permission of the 
parents or legal guardian.  Only the parent or guardian signing the enrollment form will have access to the 
records unless permission is given. 
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Procedures for Parents Who Have Complaints: 
 

 
 

 

 

“Together We Can Work It Out!” 

 
It is the goal of the staff and administration to answer questions or deal with 

student/parent concerns as quickly and efficiently as possible. 
 

If a problem or a concern arises, please contact the employee who is most directly 
involved with the issue.  If you are not satisfied with the information received, please 

follow the “chain of concern” as listed. 
 

Question/Concern Step #1 Step #2 Step #3 Step #4 Step #5 Step #6 
Disability/Mental Health 

Issue 
Teacher Education 

Coordinator 
Education 
Manager 

Director of 
Early 

Childhood 

Executive 
Director of Early 

Childhood 
Services 

 

Education Issue Teacher Education 
Coordinator 

Education 
Manager 

 Director of 
Early 

Childhood 

Executive 
Director of Early 

Childhood 
Services 

 

Facilities Issue Teacher Education 
Coordinator 

Education 
Manager  

Director of 
Early 

Childhood 
Services 

Executive 
Director of Early 

Childhood 
Services 

 

Family Services Issue & 
Parent Club 

Family 
Services 
Advocate 

Family Services 
Coordinator 

Family 
Services 
Manager 

Director of 
Early 

Childhood 

Executive 
Director Director 

of Early 
Childhood 
Services 

 

Health Issue Family 
Services 
Advocate 

Family Services 
Coordinator 

Health 
Manager 

Director of 
Early 

Childhood 

Director of Early 
Childhood 
Services 

 

Nutrition Issue Teacher Education 
Coordinator 

Education 
Manager 

Director of 
Early 

Childhood 

Executive 
Director of Early 

Childhood 
Services 

 

ERSEA Issue 
(eligibility, recruitment, 

selection, enrollment and 
attendance) 

Family 
Services 
Advocate 

Family Services 
Manager 

Director of 
Early 

Childhood 

Executive 
Director of 

Early 
Childhood 
Services 

  

Communication Process 
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Licensing: 
 

Parent Notification of the Licensing Notebook Requirement 
Child Care Organizations Act, 1973 Public Act 116 

 
 All child care centers must maintain a licensing notebook which includes all licensing inspection reports, 
special investigation reports and all related corrective action plans (CAP). The notebook must include all 
reports issued and CAPs developed on and after May 27, 2010 until the license is closed. 

 This center maintains a licensing notebook of all licensing inspection reports, special investigation 

reports and all related corrective action plans. 

 The notebook will be available to parents for review during regular business hours. 

 Licensing inspection and special investigation reports from the past two years are available on the 

Bureau of Children and Adult Licensing website at www.michigan.gov/michildcare.   

 
Child Abuse and Neglect: 

 
Child abuse is usually a pattern of behavior directed toward a child.  It is not usually a single physical act or 
a single act of deprivation or molestation; but rather, it takes place over a period of time and its effects are 
cumulative.  The longer the abuse continues, the more serious the injury to the child. 
 
There are four types of abuse:   
 
Physical –Non-accidental injury of a child 
  
Physical Neglect—This is the failure to provide the necessities of life for a child.  It includes the lack of 
medical care, inadequate nourishment, inappropriate clothing, lack of supervision, and inadequate housing. 
 
Sexual Abuse—This is the exploitation of a child for the sexual gratification of an adult.  It may include acts 
of rape, incest, fondling of the genitals or exhibitionism. 
 
Emotional Abuse/Neglect—This is excessive, aggressive or unreasonable parental behavior that places 
demands upon a child to perform beyond his/her capabilities.  Sometimes it is not what a parent does, but 
rather what the parent does not do.  Children who receive no love, no care, no support, and no guidance 
will carry those scars into adulthood. 

It’s the Law! 
 

It is the law of the State of Michigan under the Child Protection Law (Act No. 238, Public Acts of 
1975, as amended, sections 722.621 – 722.636, Michigan Compiled Laws) that we, as Child Care 
Workers And Advocates, who have reasonable cause to suspect must report any suspicion or 
actual child abuse or neglect to the Department of human Services, Protective Services division.  It 
is not the responsibility of the child Care Worker or Advocate to show proof, to evaluate any 
suspicion, or to make any judgments.  These responsibilities belong to the investigating agency to 
which we report. 

 
 

http://www.michigan.gov/michildcare
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Child Discipline:  
 

All adults are expected to use the following guidelines when at a Saginaw ISD site, or on Saginaw ISD field 
trips.  These guidelines are to be applied to adult interactions with their own children as well as others when 
in a preschool setting. 

 
In order to have a safe experience for all our children, we need to have a positive classroom environment.  
Teachers plan an appropriate schedule of activities and set reasonable expectations for the children on a 
daily basis.  Positive reinforcement is used to support appropriate behavior.  Children’s self-control and 
cooperation with others are developed.  If a problem occurs, children and staff work towards a solution 
together.  These steps are used if there is any inappropriate behavior 
 

 Redirect child towards appropriate behavior 

 Discuss with the child why the behavior is inappropriate.  Help the child come up with a plan for a 
better way to handle the problem. 

 Give a verbal reminder to the child of the appropriate behavior.  Help child to choose another 
activity if the inappropriate behavior continues.  Follow through with a reminder and guide the child 
through the process of choosing another activity. 

 If the child is out of control and cannot calm him/herself, the child may need to be taken aside to do 
a quiet activity with an adult. 

 If a pattern of inappropriate behavior continues, staff should consult their coordinator to discuss 
their concerns. 

 If a child is a danger to himself or others in the classroom, parent will be notified. 

 Parents will be informed of persistent inappropriate behavior and a Family Team Meeting may be 
scheduled. 

 Persistent inappropriate behaviors may include but are not limited to; 
o Repeated biting, kicking, throwing/destroying objects, inflicting harm to self, endangering 

themselves by running from the teacher, classroom or playground. 
o At a Family Team Meeting, program modification for the child may be discussed. 

 

Adults may never: 
 

 Hit, spank, shake, pull, bite or pinch a child. 

 Restrict a child’s movements by binding or tying 

 Inflict mental or emotional punishment such as humiliating, shaming or threatening a child. 

 Deprive a child of meals, snacks, rest, recreation or necessary toilet use. (Food may not be 
used as either a reward or a punishment). 

 Confine a child in an enclosed area such as a closet, locked room, box or similar cubical. 

 Take away a privilege, such as job, job tag, etc. 

 Take the child to the Family Services Advocate/Education Coordinator for them to be 
discipline. 

 Take child to another classroom for other staff to discipline. 
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Guidance Policy:   

Anyone working with children shall use positive methods of guidance which will encourage self-control, self-
direction, self-esteem, and cooperation. 
 

We encourage parents to apply the following principles of guidance, when dealing with their children at 

home. Therefore, the Head Start program and home environment will reinforce one another. 
 

Encouragement: Use words of encouragement when the child does well, follows the rules, and responds 

in a positive/acceptable manner. Example: “I like the way you picked up your toys without being told.” 
 

Redirection: Attempt to redirect the child to choose an appropriate behavior. For example, if a child is 

coloring in a book, you might say: “Books are for reading. If you’d like to color, you can color on this paper.” 
 

Talking to the Child: Talk about his/her behavior and help the child understand why the behavior is 
unacceptable.  Example, “When you hit Jimmy it hurts him, and that’s not okay.” 
 

Ignoring the behavior: Sometimes adults create problems by making too much of an incident or use of 
certain words. It may help to find ways to give children positive attention for appropriate behavior. 

Giving special attention: Sometimes children “act out” to get needed attention, whether it is good or bad 
attention. It may help to find ways to give children positive attention for appropriate behavior. 
 

 
 
Potty-Training Accident Procedures: 
 

If your child still needs to wear pull-ups for the occasional potty-training accident, or your child has an 
accident while at school, the following changing procedure will occur: 
 

 The education staff person will assist the child in removing the wet/soiled pull-up/clothing.   

 Any dirty clothing will be put in a bag labeled with child’s name, date and time, and sent home with 
the child.  The staff cannot wash the child’s clothing. 

 The education staff person will describe what he/she is doing at all times, and will allow the child to 
do as much of the removal as possible. 

 The education staff person will verbally describe to the child how to “wipe their own bottoms,” 
making sure that the child has thoroughly cleaned themselves.  If the education staff person sees 
the child has missed some part of their bottom they will assist them by wiping the area. 

 The education staff person will then verbally describe and assist the child in putting on a fresh pull-
up and their clothes.  

 The education staff person and child will wash their hands with soap and warm water and then 
return to the classroom. 

 At no time will the child be shamed or punished for having a potty-training accident. 

 Parents are encouraged to bring pull-ups and an extra set of clean clothes to have on hand just in 
case an accident occurs. 

 Parents are only allowed to take their own child to the bathroom.   
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Health Care Plan: 
 

Purpose:  Effective implementation of hygiene, sanitation, and disinfection procedures. 

 

Procedure When Responsible 
Hand Washing 
 
Appropriate hand washing 
techniques will be followed.  
Proper hand washing techniques 
are: 

 When washing with soap 
and running water, wet 
hands first with running 
water, add liquid soap to 
hands, rub hands together 
vigorously for 20 seconds.   

 Pay particularly close 
attention to areas between 
fingers, round fingernails, 
and wrists. 

 Rinse hands with water and 
dry thoroughly with a 
disposable towel.   

 Use towel to turn off faucet. 

 Diapering/toileting each 
child. 

 Wiping noses 
 Any contact with bodily 

fluids 
 Taking care of a sick child 
 Before handling any food 
 Clean tasks 
 Touching pets/animals 
 Coughs, sneezes etc. 
 After playing outside 
 Periodically during the day 
 Before and after giving 

medicine 
 

All staff and volunteers 

No running water is present and until 
you get to a water source you may 
use an alcohol-based hand sanitizer.  
Apply product to palm of one hand 
and rub hands together, covering all 
surfaces of hands and fingers, until 
hands are dry. 

During a field trip Education staff 

Cleaning and Sanitizing 
equipment, toys, other surfaces: 
 
All equipment, toys, and surfaces will 
be cleaned by scrubbing the surface 
to remove any visible soil, rinse toys 
and equipment and then applying a 
disinfectant solution (bleach water:  
50-200 ppm of bleach to a quart of 
water) 
 

 Wipe off lid of trash can 
 
 Trash is removed 
 
 Vacuum//sweep floor 

 

 
 
 
Daily and following exposure to 
any bodily fluids 
 
 
 
 
 
 
 

 Each day 
 
 Immediately after each 

meal/snack 
 Mid-day and end of day 

 
 
 
Education staff 
 
 
 
 
 
 
 
 
 
Education staff 
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 Spray bleach water on cots, 
toys, chairs 

 
 Children’s personal 

blankets/pillows 
 

 Toys, shelves, dress up 
clothes 

 
Handling Children’s Bodily fluids 
Disposable gloves are to be worn, 
when you expect to come into direct 
contact with bodily fluids.  Gloves 
and any bodily fluids (vomit) should 
be put in two plastic bags (double 
bagged) and disposed of in the 
dumpster. 
 
Hands will be washed using 
appropriate hand washing 
techniques 
 
If you have unexpected contact with 
bodily fluids or if gloves are not 
available you should wash your 
hands and other affected skin for at 
least 10 seconds with soap and 
water 
 
Place any soiled clothing, linens, etc.  
in a secure plastic bag with the 
child’s name, date, and brief 
description of contents (Alex 2/1/07, 
wet pants during nap time)  Do not 
rinse clothing.  Send clothing home 
with child. 
 
When cleaning up bodily fluids 
(vomit, blood, urine, feces or 
diarrhea) 

 Be sure area is secluded 
and blocked from exposing 
other children/staff 

 Gather all necessary 
cleaning materials (gloves, 
plastic bags, paper towels, 
cleaning products) 

 Use paper towels to clean 
up area place paper towels 
in plastic bag 

 At the end of everyday 
 

 Sent home every Friday 
for washing 

 
 Are washed 2 times per 

month 
 
 
 
 
Immediately 
 
 
 
As soon as direct contact has 
ended. 
 
 
 
 
 
 
 
 
Day the clothing is soiled 
 
 
 
 
Immediately 
 
 
 
 
 
 
 
 
 
 
 
Immediately and for 2 weeks 

 
 
 
 
 
 
 
Education staff 
 
 
 
Education staff 
 
 
 
 
 
 
 
 
Education staff 
 
 
 
 
Education staff 
 
 
 
 
 
 
Education staff 
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 Clean area thoroughly with 
soap and water or other 
appropriate cleaning agent 

 Disinfect area thoroughly 
with bleach water 

 Keep the area secluded until 
it has time to dry 

 For Head Lice bag all dolls, 
puppets, clothing and seal, 
vacuum rugs and throw 
away vacuum bag.  Request 
carpet cleaning if necessary. 

Controlling Infection 
 
Children are too ill to attend Head 
Start or remain in school if they 
exhibit any of the following: 

 Difficulty breathing 
 Fever (oral temperature of 

100 degrees or more) 
 Bacterial infection 
 Diarrhea  
 Vomiting 
 Head Lice (Sign of Nits) 
 Unknown/contagious skin 

condition 
 Listlessness 

 
Parents will be called to pick up their 
child when the child’s primary 
caregiver observes one of the 
symptoms identified above. 
 
Children may return with a doctor’s 
slip, they are symptom free for 24 
hours, or have been on antibiotics for 
24 hours. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Immediately upon identifying sick 
child. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Education staff 

 
Health Related Resources: 
 
Resources/notices will be posted for 
parents whenever an illness is 
evident within the classroom.  These 
notices will define symptoms, 
precautions for their family to take, 
general information as to how the 
illness is spread and what can be 
done to remedy the spread of the 
illness. 
 

 
Within 24 hours 

 
Lead Teacher 
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Parents will be provided a list of local 
physicians as well as the location 
and phone numbers upon request. 
 
Parent’s bulletin board will include 
pertinent health information including 
but not limited to brochures on the 
spread of communicable diseases, 
most current recommended 
immunization schedules, and current 
health information for parents of 
young children. 
 
Current Health Care plan will be 
available in every classroom for 
parents to access. 

Communicable Disease 
Notification 
 
The Communicable disease form is 
filled out and emailed to Saginaw 
County Health Department make 
sure you cc your education 
coordinator a copy of the form.   
 
For non-required to report disease 
email your education coordinator 
what illness you had in your 
classroom for the week. 

 
 
 
Every Friday by 4:00 p.m. 

 
 
 
Lead Teacher 

 

 
 
Nutrition Services: 
 
Nutrition Program 
 
 Each child in a part-day center-based setting must receive meals and snacks that provide at least 
1/3 of the child’s daily nutritional needs.  Each child in a center-based full-day program must receive meals 
and snacks that provide 1/2 to 2/3 of the child’s daily nutritional needs.  The meals and snacks meet the 
meal pattern requirement as recommended by United States Department of Agriculture (USDA).  Food is 
served in a pleasant atmosphere.  We recognize the individual differences and cultural patterns that 
promote sound physical, social and emotional growth and development. 
 Mealtime is a learning experience.  Children are encouraged to participate in mealtime activities 
such as setting the table, preparing food, serving food and cleaning up.  Food is served family style so your 
child can participate to the fullest extent. 
 You will have opportunities to learn about nutrition by visiting your child’s group setting and taking 
part in nutrition activities.  A monthly menu is distributed to parents.   
 You are invited to have meals with your child.  If you are visiting during mealtime please call the 
day before to inform the teacher.  This helps us to determine an accurate meal count for the day and we 
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want to make sure enough food is available to share with you. 
 We follow the nutrition guidelines as outlined by USDA and participate in the Child and Adult Care 
Food Program that is sponsored cooperatively by the USDA and the Michigan Department of Education.   
 
Meals and snacks children will receive while at Head Start/Early Head Start are:  
Full Day— Breakfast, Lunch and PM Snack 
 
If your child will be late, no additional food should be sent with your child to class. Let the staff know your 
child has not eaten and food will be provided. 

Infant and Toddler Needs: 

Bottles 

Early Head Start provides formula for bottle-fed infants. Please feel free to provide your own breast milk or 

formula. 

                

NOTE: Non-Discrimination Statement  
 
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations 
and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex 
(including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights 
activity. 

Program information may be made available in languages other than English. Persons with disabilities who 
require alternative means of communication to obtain program information (e.g., Braille, large print, 
audiotape, American Sign Language), should contact the responsible state or local agency that administers 
the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the 
Federal Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA 
Program Discrimination Complaint Form which can be obtained online 
at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-
508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter 
addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a 
written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary 
for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-
3027 form or letter must be submitted to USDA by: 

1. mail: 
U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; or 

2. fax:  
(833) 256-1665 or (202) 690-7442; or 

3. email: 
program.intake@usda.gov       This institution is an equal opportunity provider. 

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
http://mailto:program.intake@usda.gov/
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Health Services: 
 

Many children have health problems which can limit their ability to succeed in school.   Some students 
never see a doctor or dentist before kindergarten.  Saginaw ISD emphasizes the importance of early 
prevention, intervention and treatment.  All Saginaw ISD students are assisted with comprehensive health 
care services including medical, dental, mental health and nutrition. 

 
Determining Child’s Health Status: 
 
If a child fails a screening, the parent must follow up with their physician for treatment.  Saginaw ISD Health 
Coordinator will follow up with families on all failed screenings. 
   
Staff can assist families without insurance in obtaining screenings and treatment.  For assistance with 
screenings please contact your Family Services Advocate. 

Policy for Medication Administration 
 

 A medication distribution form must be completed giving consent to administer with parent 
signature. 

 All over the counter and prescribed medication must be in its original container. 

 Information on the drug including dosage, time to be administered, side effects and adverse  
      reactions must be submitted. 

 Medication should be in prescribed dosages when brought to school.  Staff cannot accept 
medication that requires cutting. 
 

 Any medication changes involving dosage, frequency or timing requires a new  
      Authorization to Administer Form. 

 Remaining medication must be picked up by a parent or guardian, unless prior arrangements are 
made.  

      Unclaimed medication will be discarded one week after the close of school.    
 

Medication includes both prescription and non-prescription medication, and includes those taken  
by mouth, by inhaler, by injection, applied as drops to eye or nose, or applied to the skin. 

Medical: 
 
All children are required to complete a physical examination before attending Head Start.  The physical must 
include a hemoglobin, lead test, dental exam, vision test, hearing screening, blood pressure reading, and 
height and weight measurement.  Physical exams are to be completed by the child’s health care provider.  If 
your family doesn’t have a medical or dental home, the Family Service Advocate assigned to your child’s 
center will assist you with finding one. 

 
Parents who have difficulty in obtaining medical or dental services should contact their Family 
Service Advocate or Home Visitor for assistance. 
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Prevent Tooth Decay: 
 
• Brush teeth daily 
• Floss your child’s teeth daily 
• Use a soft toothbrush with end-rounded bristles 
• Use fluoride toothpaste 
• Eat and drink fewer sweets 

 
 
 
 
 
 
The Best Protection is Immunization: 

 
Vaccines are the best way to protect your child from disease.  Vaccines are provided through a process 
called immunization.  Immunization is the receiving of a series of shots.   
 
With the use of safe and effective vaccines, the occurrence of diseases like diphtheria, tetanus (lockjaw), 
pertussis (whooping cough), polio, measles, rubella (German measles), mumps, haemophilus meningitis 
and Hepatitis b is rare and preventable.  Without vaccines your child could experience deafness, blindness, 
mental retardation, infection of the brain, liver and nervous system, crippling, epilepsy, heart problems or 
even death. 
 
A little hurt from a shot is worth the protection for your child.   
 
In January of 2007, the Michigan Department of Community Health required all preschool children 

to have at least 3 doses of Pneumococcal Conjugate.* 
 

 

Any Parent that refuses to have their child immunized must sign a Waiver form provided by the 
Saginaw County Department of Community Health.   

 
Michigan law requires that the first series of vaccines be completed before a child can be admitted 

to Head Start or any other school. 
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Disabilities: 
 
The disabilities component helps provide special needs children with the necessary services to ensure 
continued growth and success.  Early identification and intervention will help to ensure this goal.  Staff 
works collaboratively with parents to secure services by the Local Education Agency (LEA) special 
education staff, local community resources, professionals and program staff.  Opportunities provided by 
Saginaw ISD are made available to children who have disabilities by using an active inter-disciplinary team 
approach. 
 
Staff is committed to these specific objectives to maintain and improve our services to children with special 
needs and their families. 
 

 To equip our parents with the tools needed to be an effective advocate for their children. 

 To increase training opportunities for staff and parents regarding services for children with special 
needs. 

 To ensure that the agreement with the Local Education agency (LEA) is signed and in effect for the 
2023– 2024 school year. 

 To ensure that facilities are accessible and comply with provisions of the Americans with 
Disabilities Acts. 

 To facilitate inter-component coordination to ensure the full range of comprehensive services given 
to non-disabled children and families are available to every enrolled child with a special need.  
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Mental Health Services: 
 

Saginaw ISD recognizes the importance of providing mental health services to families while supporting 
their children’s social and emotional development through Center on the Social and Emotional Foundations 
for Early Learning (CSEFEL) program.  A Social –Emotional Specialist is on staff to provide services to our 
Head Start and Early Head Start families. 
 

 Mental health trainings regarding behavior management problems, classroom lesson plans, 
transition issues, to name a few, are provided for parents and agency personnel as scheduled by 
administrative staff. 

 

 Saginaw ISD Head Start/Early Head Start provides a range of services to all enrolled children and 
families.  Services may include onsite consultations and assistance with referrals, regularly 
scheduled classroom and child observations 

 

 Saginaw ISD Head Start/Early Head Start works constantly to make staff and parents aware of the 
need for early attention to the special social and emotional concerns of young children, including 
children with special needs. 
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Education Services: 
 

 
 

 
 
 

 
 

 
 

A Journey 2Gether: Partnering for School Readiness and Life Success 
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Education is a Two Way Street: 
 

Our Part….. 
 

Head Start’s goal is to provide an environment that stimulates each child’s curiosity and learning.  We 
encourage each child to develop his/her unique pattern of interests, talents and skills.  We know that 
children learn best through interaction with people and objects, and it’s through play that they will achieve 
their educational goals.  While we recognize that each child grows and develops at different rates, their 
individual goals will focus on the following: 
 

 Language Development: Listening, understanding, speaking and communication. 

 Literacy: Phonological awareness (the sounds of words), book knowledge, appreciation of books, 
print awareness, pre-reading concepts, early writing and alphabet knowledge. 

 Mathematics: Geometry, spatial sense, patterns, measurements. 

 Science: Scientific skills, methods and knowledge. 

 Creative Arts: Music, art, movement and dramatic play. 

 Social and Emotional: Self Concept, self-control, cooperation, social relationships, knowledge of 
families and communities. 

 Approaches to Learning: Initiative, curiosity, engagement, persistence, reasoning and problem 
solving. 

 Physical Health and Development: Fine and gross motor skills, health status and health 
practices. 

 

Your Part….. 
 

 Children need to be well rested; 10-12 hours of sleep is recommended for children going to 
preschool. 

 Nutritious meals help children to be healthy and at their best.  Wholesome, nutritious foods are 
important. 

 Please dress your child or children for the weather. 

 Create opportunities for learning at home. 

 Please keep your child or children at home if they are not feeling well. 

 Please label your child’s clothing. 

 Please bring your child to class on time or have them ready for the bus. 

 Be an active participant in your child’s ongoing assessment. 

 Find a variety of opportunities to be involved in Head Start. 

 Please bring an extra set of clothes for your child in case of an accident. 
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Classroom Daily Schedule: 
 

 
  
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8:00 – 8:15 Arrival, Nametags, Sign–In Activity (home/school, write 
name, etc). 
8:15 – 8:25 Meet and Greet 
8:25 – 8:30 Wash Hands 
8:30 -8:50 Breakfast 
8:50 -9:05 Brush Teeth (must follow breakfast or lunch) 
9:05 – 9:20 Large Group (study related) 
9:20 – 9:35 Small Group 
9:35 – 9:40 – Planning 
9:40 – 10:40 Choice Time 
10:40 – 10:50 Clean Up 
10:50 – 10:55 – Recall (GSRP only) 
10:55 – 11:05 Bathroom 
11:05 – 11:45 Outside Time 
11:45 – 11:55 Read Aloud 
11:55 – 12:00 Wash Hands 
12:00 – 12:30 Lunch 
12:30 – 2:00 Bathroom/prep rest/rest time 
2:00     Wake Up Children 
2:00 – 2:40 Bathroom/Limited Choices/Small Group/Table Top Toys 
2:40 -2:45 Clean Up/Wash Hands 
2:45 -3:00 Snack 
3:00 – 3:40 Outside Time  
3:40 – 3:50 Read Aloud  
3:50 – 4:00 Large Group/Recall 
4:00 Dismissal 
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Family and Community Partnership: 
 

 
Parent Involvement: 

 

Parents, you are the most important influence in your child’s development!  After all, you are your child’s 
first teacher.  Saginaw ISD sees the growth and development of your child as a team effort, a partnership 
between parents and staff.  Saginaw ISD supports the idea that parent involvement is a critical and 
essential part of the program.   
 

The following are some ways that as a Head Start parent you can become involved in the program: 
Volunteer in the classroom. 

 Get to know your child’s teacher. 

 Visit the classroom. 

 Attend Parent Club meetings. 

 Serve on the Policy Council. 

 Make phone calls to other parents as needed. 

 Prepare materials for the classroom as directed by the Head Start staff. 

 Help to recruit children for the classroom. 

 Share information with the teacher about your child. 

 Let your Family Service Advocate know if you need any supportive service. 

 

Head Start/Early Head Start Involvement for Men: 
Head Start believes: 

 All fathers/father figures can be contributors to the well-being of their children through simple 
everyday interactions.  

 Parents are partners in raising their children, even when the parents do not live in the same 
household.  

 Father/father figures play diverse roles that are related to cultural and community norms.  
 Men should receive the education and support necessary to prepare them for the responsibility of 

fatherhood.  
 When dads enjoying reading with kids, kids develop a love of books.  

 

YOU are your child’s first and most important teacher! 
 

 Family Support and Intervention:  In cooperation with other team members, work with 

families through home visits and in other appropriate setting to provide a written family needs 
assessment, develop and implement a family partnership agreement.  Implement strategies that 
support the family in identifying strengths, addressing concerns, dealing with challenges and 
achieving goals.  Conduct referrals and follow up to ensure families’ progress in achieving goals.  
Refers families for emergency or crisis assistance. 

 

 Eligibility, Recruitment, Selections, Enrollment and Attendance:  Identify, recruit 

and enroll children for the Head Start program including children with disabilities.  Ensure full 
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enrollment at all times and maintain a waiting list.  Work with other Managers and other program 
staff to analyze patterns of child absences and initiate appropriate family support procedures when 
necessary.  Assist with outreach activities as needed. 
 

 Community Collaboration:  Advocate in the community for our program and families.  Be 

accessible to the community by attending committee and/or collaborative meetings, including round 
ups, partnerships, collaborations, community events, open houses and individual enrollments.  
Build community collaborations that support the growth and development of children and families.  
Coordinates appropriate referrals to community agencies in areas related to family support and 
intervention. 

 

 Family Partnership Agreements: Saginaw ISD offers parents opportunities and support for 

growth, so that they can identify their own strengths, needs and interests, and find their own 
solutions.  The objective is to support parents as they identify and meet their own goals, nurture the 
development of their children in the context of their family and culture, and advocate for 
communities that are supportive of children and families of all cultures. 

 

 
 
We need you to help make this program successful! 

 

Parent Clubs:  Every parent is a member of the Parent Club at their child’s center.  Parent Clubs meet 

once a month, usually during the second week of each month.  It’s a great opportunity for parents to get to 
know other parents and staff.  It’s a time to get some really great training and to give suggestions on ways 
to improve the program.  The trainings are family focused and we encourage you to bring your children and 
other family members.  We offer a wide variety of training subjects and welcome any suggestions that you 
may have.  So be sure to get in on the fun this year.  
 
Fundraisers: Fund raisers are not allowed including penny and bottle drives. 

 
Policy Council:  Each Parent Club will elect two (2) parents to represent them as Policy Council 

members.  The Policy Council meets once a month on the third Tuesday of each month.  All parents that 
serve on the Policy Council must be elected.  Parents must make up 51% of the total council; the other 
49% is made up of community representatives and former parents. 
 
 
 
The Policy Council serves as a link between private organizations, parent clubs, neighborhood 
improvement groups, the Saginaw ISD Board of Directors, and the community it serves.  As a Policy 
Council member, you will have the opportunity to initiate suggestions and ideas for program improvements 
and receive reports on the actions that have been taken.  Serving on the Policy Council is a great 
opportunity that will help you enhance your leadership skills, while you assist in improving the program for 
your child and others. 
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SISD HEAD START/EARLY HEAD START 

 POLICY COUNCIL 
MEETING SCHEDULE 

2023- 2024 

 
All regular meetings are on the 4th Tuesday unless otherwise stated.  The following chart 
represents dates for Policy Council Meetings through May 2024.  When necessary, 
meetings for June, July, and August will be determined by the Executive Director of Early 
Childhood Services.   
 

Policy Council 

(Dinner 5:00p.m.-5:30p.m.) 

5:30p.m.-7:00p.m. 

The following meetings will be held at the Claytor Administration Building, 3200 
Perkins Street. 

Tuesday, October 24, 2023 

Tuesday, November 28, 2023 

Wednesday, December 20, 2023* 

Tuesday, January 23, 2024 

Tuesday, February 27 2024 

Wednesday, March 20, 2024* 

Tuesday, April 23, 2024 

Wednesday, May 15, 2024* 

 
 

*3rd Tuesday 

 

 

 

 
 

Any changes will be conveyed as quickly as possible. 
 

Policy Council members serve until new council is elected in October of new school year. 

Policy Council Orientation - Friday, October 20th, 2023 
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Transportation Services: 
 
Saginaw ISD Head Start offer limited transportation services to qualifying families who meet the following 
criteria: 

1. The family does not have transportation and/or reliable transportation. 
2. Lives no closer than 6 blocks and no further than one hour from the center their child attends 
3. Lives within the designated bus routes. 
4. Preschool age only. 
5. Returning families has first priority. 

 
Early Head Start and Full Day – Full Year students are not eligible for transportation services. 
 
SISD Head Start seeks to assist as many families as possible to obtain transportation by providing it 
directly or by other means; but will not seek to transit every child enrolled in the program.  We have 
contracted with an outside agency – First Student. 
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Mental Health Resources 
 

This is a difficult time for everyone. Take some time to take care of your mental 
health in addition to your physical health. We’re in this together. 

 
 Reach out for support

o Text SHARE to the Crisis Text Line at 741741 

o Even if you can’t be together physically, let trusted people in your 
life know about your worries, fears, frustrations, AND plans for 
self-care. 

 Stay connected to your loved ones and community as we engage in 
social distancing to keep each other safe.

o Call or video-chat family or friends. Science shows that 
hearing a loved one’s voice comforts the brain. 

o Join virtual gatherings, like community meetings or free fitness classes and 
concerts. 

o Notice if you’re not reaching out because of low mood rather 
than social distancing reasons. 

o Check in with someone you trust for a few minutes every day. 

 Routines help us feel more grounded when things feel out of our control.

o Staying active with things that feel productive and fun can help us 
manage the extra stress and anxiety. 

o Make a schedule for how you’ll structure today to balance work 
with time for self-care, relaxation, and (safe/virtual) social 
connection. 

 Limit information overload.

o Set a time limit for focusing on coronavirus anxiety and plan mental 
health breaks to allow your body and mind time to recharge. 

o Get the information you need from the links below. Moderate other 
news intake and limit exposure to mass hysteria online. 

o Most accurate and up-to-date Saginaw 
information: www.saginawpublichealth.org/coronavirus 

o Michigan information: w ww.michigan.gov/coronavirus 

o National information: w ww.cdc.gov/COVID19 

o Global information: w ww.who.int/coronavirus 

 Practice deep breathing exercises, mindfulness or other methods of meditation.
o It’s easy for our worries to get ahead of the current moment. As 

we face uncertainty it’s important to stay grounded in the present. 
Michiganders can access a specially-curated collection of guided meditations, at-home workouts that guide 
people through mindful exercises, sleep and kids content to help address rising stress and anxiety. 
Available for free at w ww.headspace.com/MI 
 

http://www.saginawpublichealth.org/coronavirus/
https://www.michigan.gov/coronavirus
https://www.cdc.gov/COVID19
https://www.who.int/emergencies/diseases/novel-coronavirus-2019
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDMsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDA0MTcuMjAzMTE2MjEiLCJ1cmwiOiJodHRwOi8vd3d3LmhlYWRzcGFjZS5jb20vTUkifQ.RMuEZdnhyoyCbEVBfvd-Vv9mW2DRqJWyKwxt6ipha5E%2Fbr%2F77555582574-l&data=02%7C01%7Csteinbergk%40washtenaw.org%7C8234d8130b3f41115a9008d7e2f97dfa%7C940f79927c85414e8cb10632dd3a5282%7C0%7C0%7C637227433508570517&sdata=BdKBLB1UKUFIUHnMh2ENQD6XyDv6F4oiFMBC5Ji10xc%3D&reserved=0
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JUST PLAYING 
 

When I am building in the block room, 
Please don’t say, “I’m just playing.” 
For, you see, I’m learning as I play 

About balance and shapes. 
 

When I’m getting all dressed up, 
Setting the table, caring for the babies, 

Don’t get the idea I’m “just playing”. 
I may be a mother or a father someday. 

 

When you see me up to my elbows in paint, 
Or standing at an easel, or molding and shaping clay, 
Please don’t let me hear you say, “He’s just playing” 

 

For you see, I’m Learning as I play. 
I’m expressing myself and being creative, 
I may be an artist or an inventor someday. 

 

When you see me sitting in a chair 
“Reading to an imaginary audience, 

Please don’t laugh and think I’m, “just playing” 
For, you see, I’m learning as I play. 

I may be a teacher someday. 
 

When you see me combing the bushes for bugs, 
Or packing my pockets with choice things I find, 

Don’t pass it off as “just playing”. 
For, you see, I’m learning as I play. 

I may be a scientist someday. 
 

When you see me engrossed in a puzzle, 
Or “plaything” at my school, 

Please don’t feel the time is wasted in “play” 
For, you see, I’m learning as I play. 

I’m learning to solve problems and concentrate. 
I may be in business someday. 

 

When you see me cooking or tasting foods, 
Please don’t think that because I enjoy it, it is just “play” 

For, you see, I’m learning as I play 
I’m learning how my body works. 

I may be a doctor, nurse, or athlete someday. 
 

When you ask me what I’ve done at school today, 
And I say “I played”, 

Please don’t misunderstand me 
For, you see, I’m learning as I play. 

I’m learning to be successful in work. 
I’m preparing for tomorrow. 

                Today, I’m a child and my work is play.  (Author Unknown) 
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